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Clinical Academic Role Description (RD) – Full-time or Part-time Appointment
The goal of these role description percentages is to reflect an approximate overall breakdown of work and to identify roles and/or protected time. Role descriptions are general guidelines of an individual’s annualized work profile and may vary depending on Department and Divisional operational needs. 
	Please select the applicable options:
☐ New Role Description
☐ Change in Role Description
☐ Change in Appointment Type (FT/PT)
	
☐ Change in Expectations within Domains
☐ Annual Performance Review 
☐ Change in Full-time Equivalent (FTE)



	First Name:
	Last Name:

	Department: Choose an item.
	Division (if applicable):

	Academic Rank: Choose an item.
	

	Full-time or Part-time: Choose an item.
	FTE: 

	Effective Date: Click or tap to enter a date.
	



	Role Component and Details: 

	Clinical Service
	Percentage: 

	




	Teaching/Education
	Percentage:

	




	Research/Scholarly Work
	Percentage:

	




	Professional and/or Administrative Service (Including Citizenship)
	Percentage:

	



	Total Percentage (this total must add up to 100%)
	



Role Description Submission Requirements
By signing this form, the Head, Faculty Member, and Division Chair (if applicable), acknowledge and confirm their agreement with the information outlined above, including the accuracy of the description of their respective roles at Queen's University, Queen's Health Sciences. All signed Role Descriptions (RDs) must be submitted to the QHS Staffing Office (qhsstaffing@queensu.ca). 


Department Head Name			Department Head Signature		Date

	
Faculty Member Name			Faculty Member Signature 		Date

	
Division Chair Name (if applicable)		Division Chair Signature 			Date

